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SPRINGS 

Login 
Please...-ier youremailaddress&ndpassword!Ologin 

lfyou11ee1J3ss1srance, seerne ~ . 

Email Address 

Email Address (Requ ire d) 

I enter your email addres~ 

Subjcc1Verifyyow-Emai!Address 
To·~ ~gmai! c.om> 

~ ~ RADo 
5 PR I NG S Clk k u,k, to ve,Hy yoo, ,m,n ' " " " 
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l:ttps://wm--qa-l_muoircvscomherify/7 
,erify=54602.a20489a2b11e7ha7055fddf188cb4cd326819b8b4 

If,oo "=>m, ,,.=, '"" = • •==«,,,we°""""""==••" ' lo, fo, 

Register 

1 ....... . 

1 ........ 

IRrstNilme lvourAcdressOfrnmpilnyiJo:ilr~ I 

I 

rn, 

l u,;k,t! Side, 

llpCo.:E 

City of Colorado Springs 
Sales Tax Online Portal 
New User & Business Registration Instructions 

These instructions are for businesses that have not logged into the online portal nor have an account with The City of Colorado Springs Sales Tax 
Office. This document is to help alleviate some of the confusion when logging into the system for the first time and filing the business registration. 

Table of Contents: 
1. Logging In as a New User 
2. Applying for an Account (License or Certificate), page 2. 
3. Trouble Shoot Business Address Verification, page 3. 

Logging in New User 
Any person or business needing to file for an application in the online portal must register their email address; this is a new user registration. The 
website for the online portal is https://coloradosprings.munirevs.com, or you can scan the QR code above. 

1. Click the Register Here hyperlink. Anyone who needs access to an 
account must register, as the system allows multiple users to 
access an account. 

2. This email address must be verified. An email will be sent to the 
address entered to authenticate; click continue. If using a general 
email for your business, ensure that someone monitors for the 
verification email. 

3. Click the link to verify your email address. If this is not completed, 
your email address is not registered, and you cannot log into the 
online portal. If this step is missed, you must register as a new 
user. 

4. The link provided will reroute you to the online portal. You must 
complete this section; if you don't, your email address is not 
registered. This is the user profile. It identifies to our office who is 
in the system and connected to which accounts. 

https://coloradosprings.munirevs.com/
http:https://coloradosprings.munirevs.com
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0 GetStarted 

Please chooseoneoftheoptionsbelow to getstarted 

I' ll be using a GovOS Activation Code to locatlt/coonect my .tecount 

If you rnce ived an activatioo code in the m ail from the julisdklion, you can use lha1 code along w~h your a ccount number to 

createthe connector.Don't worry if youdidn'tge1an ;,ctivationcode, chooseoneoftheolhe<oplionsbelow 

Help me find and conn.et my ,11;count u sing historic ,:,ccou nt tran sactions 

Using infom,ation re lated to youraccount, we canperforrnlookupstohelp validate a nd coonect you toyou r accountlfwe're 
unabletoloca1eyooraccooo1. we11provkleaddi~onal optlons 
Service prOVfflers caooot use this option to locate their account. You mus1 use the option aboV<! 

O I have a new business, an additional location, or am movin g and need to apply for a license 

Please do nol choose this option if you w an! to keep yol.W existing license as ~ will c,eate a new business and related tax 
fom,sforyou to man age. lf you arehavingdifficuhy«>nnecting toanexistingbusiness, pleasechooS<1fromone ol theolher 
a ccountlbuS.nesslook-upoplions -@ Connector Setup 

Business Registrat ion 

Pleaseent thephyi addre, of)'OUrbuSine 8o!hthePhys,calAddre%andZ,pCode~e required!o 
ll If y,:;. know t~ ,mlilt please :iuc,e u-e slrNt d irect>Ofl (East El and u ,1,eet 1Utlo• (A~..- ie 

lf)'Ollr searcllcrnenareh nsrruetn..n25,esurts youw I t>ep,ompted!Oadd< eeleta,ltoyoo,sear f thf! 
se hresuttreturns fe$Ults,y<. ,w.l>eP,Ol!'()tedtosele(tanAdd'"sNotF-,,,n:!df0u!s.de ,,tyl, ~ts ,ption 

Once you have enternd tile apphcable 1nforma'.>0r1, p,ess Connnue. You w I Ile p,ompted to complete a ny required 
f -.+els ye ;ed "ld ,\ ttlf" correct phys,c.al addff!$S Once )'Oil seleel your pflySICal addre$S, you can p,oceeo 
th ,ghtt .wb< !PP ati< 

Full Legal Name of Business 

Entity 

Physical Address Physical Address Suite, Unit, Floor etc. 

30 S Nevada Ave 

lneA.odttstreeldwtlction (East • E/ andsuffi,r(Avsu, • Avtt) (~sor-lett.-son)'/ 
if known 

City 

Colorado Springs 

Business Type 

STORE FRONT 

FIE+Hiii 

State 

Colorado 

Business Address Verification 

Zip 

80903 

Your Role 

Representat ive 

Please se lect the correct address fro m the list be low a nd then clic k on OK: . Addr ess Unit Posta l Cod e 

@ 30 S NEVADA AVE 80903 

0 306 S NEVADA AVE 80903 

0 304 S NEVADA AVE 80903 

Showing 1 to 3 of 3 entries Previous GJ Next 

OK 

1

1 c:'1 Your address has been verified! Complete your registration by clicking on Submit Registration I 
button below, or click here to reset the lookup and locate a different address. 

I iii··HMMM 
Business Registration 

A basic business registration is being processed We are routing you lo the full registration form now. 

Please be patient. 

Cancel II 
CITY OF COLORADO SPRINGS 

NEW Business Regist ration 23 USE 

Entity 
Perlocl: 01/01/ 

/ ~ 
,,-{c,LORADo' 

SPRINGS This is the Application for a new account. 

City of Colorado Springs 
New Applicat ion 2023 

- Businesses with multiple store locations inside this City will apply per location. 
- Businesses with locations outside the City making deliveries into Colorado Springs w 
• Mobile Vendors with a single business address only need to apply for one license. 

A. TYPE OF APPLJCATON - read the brief descri t ion under each account tvoe. 

Apply for An Account (License or Certificate) 

1. The system will lead you to a series of questions; you can create a 
new account by selecting the third option: I have a new business, 
an additional location, or I am moving and must apply for a license. 

You must apply for each site if you have multiple locations. 

2. Complete the Business Registration, then click Confirm address. 

3. Select the address in the Business Address Verification, then click 
OK. Note that this is the city's address. Use your address for the 
business registration. 

4. If the address is found, the system will prompt you with a greenish 
message that your address has been verified. Click Submit 
Registration. 

5. Click the Blue OK button to continue the business registration. 

6. Complete the New Business Registration and pay close attention to 
the fields marked in a red (*) asterisk; these are mandatory fields. 



  
  
   
  
   

 
 

 
 

 
 

  
  

 
 

 
  

  

   

 
   

  

 
 

A 
Business Address Verificat ion 

Please select the correct address from the list be low and t hen click on OK: 

• Address Unit Pos tal Code 

No matching addresses available 

Showing O to O of O entries Previous Next 

No direct address matches were found. We encourage you to refine your se arch and get a 

match ii you can ii the address you provided ,s 1yp1cally d1fhcult to venfy you m ay opt to 
mark 11 as Address Not Found, or if t he address 1s outside c ity hm11s, please choose 

Oulside City Limits from the two altemate optio ns below: 

Address Nol Found Outside City limits 

If lhe address does o ist in the below list for selecti , p se con1act lhe City's Sales 
Tax office at 719·38 -59 r email SalesTax@Co ospnngs.gov. 

Q 
e>vour unverif ied address has bae n acce pted. Complet e your re gis1ration by c licking on Su bmit Registration button 
b elow, or ch<:khere to re$el the lookup ;md loc ate and/or $GI a different address. 

iiil#+ihf\Mi 

Business Registration 

A basic business registration is being processed We are routing you to the full registration form now. 
Please be patient. 

Cancel II 
CITY OF COLORADO SPRINGS 

NEW Businocs Ragis=t nat ion 23 USE 

Entity 

/~ 
~LORADo ~ 

SPRINGS This i~ the A pplimtion for • new account. 

City or Colorado Springs 

New Applcatlon 2023 

- Businesses wit h multip le store loc ations inside t his C W wi I apply l)er IOcation. 

- 1::!Usmesses wit h ocat10ns ou tside t he City making deliveries into Colorado Springs w 
- MobNe Vendor s w ith a single business address only need to apply /or one license. 

A. TYPE OF APPLICATON - read t he br ief desclintion under each 2c: 0LY1l tvoe. 

The New Business Registration is the Application. 
• Sales Tax License and Use Tax Account Holders must submit this document solely for account acquisition. 
• Special Event Licensing and Exemption Certificates consist of the application and additional information pertinent to the account type. 
• Upon approval, a notification email will be dispatched to the registered email address. 
• Incomplete submissions will be deemed null and void. All requests will be processed within 12-48 business hours. 

Trouble Shoot the Business Address Verification 

1. If the business address verification does not automatically 
appear, choose "Address Not Found" for businesses in Colorado 
Springs or "Outside City Limits" for companies outside Colorado 
Springs. Click OK. 

2. You will receive a confirmation that your address is unverified 
but has been accepted; click the orange submit registration 
button. Our office staff will review unverified addresses and can 
fix them internally. 

3. Click ok. 

4. Complete the application, and pay close attention to the fields 
marked in a red (*) asterisk; these are mandatory fields. 
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